YTBEPXJEH

npukazoM O®I'BYH UnctutyT
Gbuzuku atMmocdepsl

uM. A.M. O6yxoBa PAH

T 2.2/ 20/ 1. No 5_// ~O¢.

Koaekc 3THKH H c/1y:keGHOro noBeaeHusi paGoTHHKOB

®e/iepalbHOrO roCcy 1apCTBEHHOTO OI0/KETHOTO YUPEXKIEH s HayKH
Wucturyt pusuku atmocdepst um. A.M. O6yxosa PAH

I. O6Gne noJiokeHus

1.1 Hactosumii Komekc »Tuku u CIIy’)KeOHOTO IOBEAEHUS pabOTHUKOB
(nanee -~ Komekc) @enepaabHOrO TOCYAapCTBEHHOTO  OIOMKETHOIO
yupexaenus Hayku MHcTuTyT Qusukyu atmocheps! uM. A.M. O6yxosa PAH
(manee — VwupexaeHue) OCHOBaH Ha NoNOXeHHsXx KonctuTyrmu Poccuiickoit
®enepaunn, PepepanbHoro 3akoHa oT 25 gekabps 2008 r. Ne 273-03 «O
MPOTHBOJACHCTBUM KOPPYILMH», @ TaKXKe YCTAHABIMBAIOIIUX B OTHOIICHHH
pabOTHUKOB VYUpeXJeHHs OrpaHHYeHHs, 3arlpeThl M OOS3aHHOCTH HHBIX
(hesiepasbHBIX 3aKOHOB, HOPMAaTHBHBIX MPABOBBIX akTOB IIpesumenta Poccuiickoil
®enepaunu, IlpaButenscTa Poccuiickoit @enepaunu, APYrHMX HOPMAaTHBHBIX
NpaBoBbIX  aKTOB  Poccuiickodi  @eneparuu, BHYTPEHHHX  peryJSTHBHBIX
JIOKYMEHTOB ~ VUpeXIeHHs, a Takke Ha OOIIENPU3HAHHBIX HPABCTBEHHbIX
MPUHLHUIAX U HOPMaxX POCCHHCKOro 0bIecTBa U rocy1apcTBa.

1.2. Tlonoxxenust Kozmekca pacnpocTpaHsiOTCS Ha BCE  CTPYKTYpHBIE
MozApase/ieHus] Y UperkIeHusl.

1.3. T'paxxnanun  Poccuiickoit @enepaiuu, mnocTynamommii Ha paGoTy B
YupexaeHue, 00513aH 03HAKOMHTECS ¢ MonoxeHusMU Konekca U cobmonath ux B
npolLecce CBOe NesTeIbHOCTH.

1.4, Kaxnpiii  paGoTHHK ~ YupexIeHHs  [JOJDKEH TNpPUHMMATh  BCe
HeOOXOAMMBbIE Mephl 71 COOMIOAEHHS TONOKeHHil Hactosimero Komekca, a
KaXIbIi rpaxaaHud Poccuiickoif Denepaunuu BnpaBe OXHAAaTh OT paGOTHHKA
YupexaeHus MoBe/IeHHs B OTHOLUCHHAX C HUM B COOTBETCTBHH C IMOJIOKEHUSIMH
Hacrosuero Kozgexca.

1.5. Henbto Koznekca sBseTcs ycTaHOBICHHE ITHYECKMX HOPM M IIPaBHI
CiykeOHOro noBeieH s paOOTHUKOB IS JOCTOMHOTO BBIMOTHEHUSIMH UMK CBOEI
npoQecCHOHaNBHON NeATeTBHOCTH, a TaK)Ke COJAEHCTBHE YKPEIUTEHHIO aBTOPHTETa
Yupexnenus, obecrieueHue eIMHBIX HOPM [IOBEIeHHs paGOTHHKOB.
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1.6. Kozmekc ciykuT OcCHOBOM it (DOPMHUPOBAHMS AOHKHOW MOpaiu B
KOJUIEKTUBE, YBA)XXHUTEIBHOTO OTHOIIEHUS K JIEATEIbHOCTH YUpexJCHHUS B
OOIIIECTBEHHOM CO3HAaHHUU, & TAK)KE€ CIOCOOCTBYET IMOBBIIICHUIO OOIIECTBEHHOTO
CO3HAHUS U HPABCTBEHHOCTU PAOOTHUKOB, UX CAMOKOHTPOJIS.

1.7. Kogexc npu3BaH NOBBICUTH 3P(EKTUBHOCTh BHIMOJIHEHUS paOOTHUKAMU
VYupexneHus: CBOUX JOJKHOCTHBIX O0SI3aHHOCTEH.

1.8. 3nanue u cobmonenue pabotHukoMm YupexneHnusi Komekca siBisercs
OJTHUM U3 KPUTEPUEB OIICHKM KAuecTBa €ro Mpo(eCcCUOHATIBHON NEATEIHHOCTH U
CIIy>K€OHOTO MOBEICHUSI.

1.9. Hactosammit Komekc mnomnexxut omyOJUKOBaHUIO Ha O(UIIHATIHLHOM
caifte YupexneHus B HH()OPMaLMOHHO-TEIIEKOMMYHUKAIMOHHOM ceT IHTepHeT.

1. OcHOBHbBIE NPUHIMIIBI M MPABWJIA CJIYKeOHOTO NMOBEIeHUS
Pa0OTHUKOB Y4pe:KIeHus

2.1. PabotHuUKH Y‘{pe}i(ILGHI/IH, CO3HaBasl OTBCTCTBCHHOCTD nepea
rocyagapCtBom, O6IHGCTBOM U IpaxaaHaMu, 00s13aHBbI.

2.1.1. ICTIOJIHATH ~ JTOJDKHOCTHBIE  OO0S3aHHOCTH JOOPOCOBECTHO M Ha
BBICOKOM NMPO(ECCHOHAIBFHOM YPOBHE;

2.1.2. cobmonmate TpeboBaHMs 3aKkoHOAaTENbCTBA Poccuiickoit deneparuu u
BHYTPCHHHUX PETYISATUBHBIX TJOKYMEHTOB Y UpPEKICHHUS;

2.1.3. oCymIeCTBIATh CBOIO JEATEIBHOCTh B MpEesiax CBOMX MOTHOMOYHN H
MTOJTHOMOYHN Y UpexKIAECHUS;

2.1.4. mpu WCTHOIHEHUH MAOJDKHOCTHBIX OOsI3aHHOCTEH HE OKa3bIBaTh
MNPEANOYTEHUSI KaKUM-TMOO0 MpPOPECCHOHANBHBIM WM COLUUAIBHBIM TpynnaMm Hu
YUpPEXKACHUSAM, OpraHu3alusiM, ObITh HE3aBUCUMBIMU OT BIMSHHUS OTIEIbHBIX
JOJDKHOCTHBIX JIMIL U aIMUHUCTPATUBHOTO JAaBJICHUS;

2.1.5. cobmoiath  COIMANBHYIO  CIPABEIJIMBOCTh M PABHOIPABHO
pacnpenemnsaTh COIHMAIbHBIE PEecCypchl C TIIENbI0  pacIIupeHusi BbiOOpa U
BO3MOYKHOCTEH ISl BCEX KOHTPAreHTOB, B TOM YHCJIC, /i1 HEUMYIIUX, COIIHAIIBHO
YSI3BUMBIX U APYTHX JIHI], OKa3aBIIUXCS B TPYAHOU KU3HECHHOU CUTYAIUH;

2.1.6. uckmroyaTh JIEMCTBUS, CBSI3aHHBIE C BIWSHHEM KaKHUX-JIMOO JIMYHBIX,
UMYIIECTBEHHBIX ((DMHAHCOBBIX) MW HWHBIX HMHTEPECOB, IMPEMATCTBYIOIINX
T00pPOCOBECTHOMY MCIIOJIHEHUIO JIOJDKHOCTHBIX 00sI3aHHOCTEH;

2.1.7. cobmonath NOpU  KWCHOJHEHUH  JIOJDKHOCTHBIX  OOsi3aHHOCTEH
YCTaHOBJICHHbIE (PeiepaibHbIMM 3aKOHAMH, UHBIMM HOPMATHMBHBIMU IMPABOBBIMU
aktamMu Poccuiickoii denepannu U YupeKaeHNUsI OTPAaHUYECHUS U 3aIPETHI;

2.1.8. coOmo1aTh HEUTPATBLHOCTh, MCKJIIOYAIOIIYH0 BO3MOXHOCTH BIIUSHUS
Ha CIYXCOHYIO JEATCIbHOCTh PEHICHUH TMOJUTHYCCKUX IMapTUH, HHBIX
00IIIECTBEHHEIX 00bEJUHCHMIA;
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2.1.9. coOmro1aTh HOPMBI CITYKE€OHOM U MTPOoheCCHOHAIBHOM 3THKH, MPaBUIa
JICJIOBOTO TTOBEICHUS M OOIIICHUS,

2.1.10. nposiBIATE KOPPEKTHOCTh W BHUMATEIBHOCTh K TpaxkaaHaM M
JOJHKHOCTHBIM JIUIIAM TIPU CITY’KEOHBIX KOHTAKTaX ¢ HUMHU; MPUHUMATH MEPHI TI0
HEJIOMYIIICHUIO JTI000 BO3MOYKHOCTH BOSHUKHOBEHUS KOH(DIMKTa HHTEPECOB;

2.1.11. He pomyckaTb KOPPYHIIMOHHOTO TOBEJACHHUS, B TOM 4YHUCIE
BO3JIEPKUBATHCA OT MOBEAEHUS, KOTOPOE MOYKET BOCIIPUHUMATHCSA OKPYKAIOIUMU
Kak oOeliaHue WIM NPEUIOKEHHE Jayd B3SATKA JIMOO Kak Corjiacue MPUHSATH
B3SITKY, WIM Kak Ipoch0a (HaMeK) O Jlaue B3SITKHU, a TaKXKe MPOTHUBOJICHCTBOBATH
JTF0OBIM TIPOSBICHUSAM KOPPYILUHU U IPOYUM 3JI0YIOTPEOICHUSIM B Y UpEKICHHH;

2.1.12. yBenoMJISTh JTOJDKHOCTHOE JIMIIO YUpEeXACHUS MO MNpodUIaKTHUKE
KOPPYIIIMOHHBIX W WHBIX [PaBOHAPYIICHUHN, OpraHbl IMPOKYpaTypbl U HWHBIC
denepanibHble TOCYJApPCTBEHHBIE OpraHbl 000 BCEX CiIydasx oOpalieHusi K HUM
KaKuUX-TIMOO JIMII B I1EJIAX CKIOHEHHS K COBEPIICHUIO KOPPYHIIMOHHBIX
MpaBOHAPYIICHUH;

2.1.13. He3aMeIIIUTEILHO  YBEJAOMJISTH  CBOETO  HEMOCPEICTBEHHOIO
PYKOBOJIUTENSA, a TAaKXKe JOJDKHOCTHOE JIMIO YUpexKACHUS IO MNPOQUIAKTHKE
KOPPYIIIMOHHBIX W HWHBIX TMPABOHAPYIMICHWH O CTaBIIWX HW3BECTHBIMH (aKTax
KOH(DJIMKTA WHTEPECOB U KOPPYIIIMOHHBIX TMPOSBICHUH B YUPESKICHUH,
oOcTosTeNbCTBAX M JAeUCTBUSAX (Oe3neiicTBUU) paOOTHUKOB YUpEeXKICHUS H
TPETBUX JIUI, TOCTYKUBIIUX WJIA CIHOCOOHBIX TOCIYXHTh TMPUYHHAMU
BO3HHKHOBEHHUS B YUPEKICHUU KOH(MIMKTA WHTEPECOB W/WIIM KOPPYHITHOHHBIX
MPOSIBIICHWH, a Takke O TNPUYNHECHUH (BO3MOXXKHOM TIPUYMHEHWH) Bpeaa
YupexieHuro;

2.1.14. noBOIUTH O CBEJEHUS HEMOCPEICTBEHHOTO WJIM BBIIIECTOSIIETO
pyKoBoauTE s HHGOPMAIIUIO O TOM, YTO KaKOe-IU0O0 JIMII0 TpeaiaraeT paboTHUKY
YupexieHuss COBEPIIMTh HE3aKOHHBIM, HENMPAaBOMEPHBIM WJIM MNPOTHUBOPEYALIUN
TpeOOBaHUSIM K CIYy)KEOHOMY TOBEJCHHUIO TOCTYNMOK WM KaKUM-TUOO HWHBIM
o0pa3oM HapymuTh 3aKOHOJATelbcTBO Poccuiickoit denmepanny U HACTOSIIUN
Konaeke, o moObIX cTaBIIMX U3BECTHBIX (haKTaX B OTHOIICHUU COBEPIICHHBIX JIMOO
TOTOBSIIUXCS MPABOHAPYIICHUH CO CTOPOHBI APYTMX PAOOTHUKOB YUPEKIACHHUSI
(ecnmu umeromiasicas uHbopmalus He TpeOyeT YBEIOMJICHHS COOTBETCTBYIOIIETO
pykoBoauTels coriacHo noanyHkram 2.1.13. u 2.1.14. nacrosiero ad3ara);

2.1.15. He paszrnamare M HE WCHOJIB30BATh HEHAJJIEkKAIUM O00pa3oM
CBEJICHMS, OTHECEHHBIEC 3aKOHOAATENBbCTBOM Poccuiickon denepanunu K CBEACHUAM
KOH(DHUICHIIMAIBHOTO XapakTepa U CchaykeOHyro uHpopMauuio (CBeaeHus
OTPAaHUYEHHOTO PpACHpPOCTpaHEHMs), a TaKXKe€ HHbIC CBEIACHUS, CTaBIIUE
W3BECTHBIMH B CBSI3H C UCIIOTHEHUEM TPYAOBBIX 00S3aHHOCTEH;

2.1.16. He pomyckaTh OKa3aHWs BO3JEHCTBUS HA CBOMX KOJUIET B IEISAX
MPUHATHS TIPOTHUBO3aKOHHOTO U (MJIM) HEOOOCHOBAHHOTO PEIIICHHS;

2.1.17. Bo3nep>KuBaThCs OT TMOBEACHUSA, KOTOpPOE MOTrjo Obl BbI3BATH
COMHEHHE B JOOPOCOBECTHOM HCIIOJIHEHUU TPYAOBBIX OOS3aHHOCTEH, a TaKkKe
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n30eratb KOH(MIUKTHBIX CUTyallud, CIIOCOOHBIX HAHECTH yUIepO pemyTaluyd WiH
aBTOPUTETY pAOOTHUKOB Y UPEKICHUS U/UITU Y UPEKACHUIO;

2.1.18. He  gomyckaTh  MPOSIBICHWM  (Qopmaimn3Ma,  BBICOKOMEpUS,
HEYBKUTEIHHOTO OTHOIICHHUS K 3aKOHHBIM NPOChOaM U TpeOOBAaHUSAM TPaKIaH B
CBSI3M C HCTIOJTHEHUEM TPYAOBBIX 00S3aHHOCTEHH;

2.1.19. Bo3nepkuBaThCs OT MYyOJWYHBIX BBICKA3bIBAHUN, CYXJICHUUH H
OLICHOK B OTHOLICHUH YUPEXKJEHUs, €CIM STO HE BXOAUT B OOS3aHHOCTH
pabOTHUKA;

2.1.20. cobmonaTh KOH(PUACHIMAIBHOCTh HHGOPMAMK O KOHTPareHre,
KacaloleiCsl YCIOBUN €ro >KU3HENCATENbHOCTH, JUYHBIX KadecTB M MPOOIieM,
IPUHUMATH MEPHI J1JIs1 €€ 00ecTIeueHMs,

2.1.21. He UCMOIB30BaTh CITY)KEOHOE TOJIOKEHUE IS OKa3aHUs BIUSHUS HA
JeATEIIbBHOCTh TOCYAapPCTBEHHBIX OPTraHOB M OPraHOB MECTHOTO CaMOYIpPaBJICHUS,
OpraHu3alldid, JODKHOCTHBIX JIMI, TOCYJAApPCTBEHHBIX M MYHHUIIUITAIBHBIX
CITY KallliX MPHU PEIICHUH BOIIPOCOB JIMYHOTO XapaKTepa;

2.1.22. yBaXXUTEIIbHO OTHOCUTHCS K JCSATEIBHOCTU MPECTABUTEIICH CPEICTB
MaccoBoi nHGOpMaIMK 10 HHOOPMUPOBAHHIO OOIIECTBA O paboTe YupexkaeHus, a
TaKK€ OKa3bIBaTh COJICUCTBUE B TIOJYYEHUU JIOCTOBEPHON HHPoOpManuu B
YCTaHOBJICHHOM TOPSIJIKE;

2.1.23. MOCTOSIHHO CTPEMHUTbCS K OOECIEUeHHIO KaK MOXHO Oojee
3¢ (HEeKTUBHOTO U SKOHOMHOTO PacropspDKEHUs] (PMHAHCOBBIMU CPEACTBAMH, HHBIM
UMYIIECTBOM, MaTEPUATLHO-TEXHUUECKUMU U IPYTUMU pecypcamMu Y upekIeHUs;

2.1.24. He UCOMB30BaTh UMYIIECTBO Y UPEKACHUS B LIETISX, HE CBA3AHHBIX C
UCIIOJTHEHUEM TPYJOBBIX OOS3aHHOCTEH, a TakKe HEe IepelaBaTh €ro B TaKHX
L(EJIIX UHBIM JIMLAM;

2.1.25. coOmtogaTh  TPUHIUIBI W TpeOOBaHMS,  YCTAHOBJICHHBIC
®enepanbabiMu 3akoHaMU OT 18 utomnst 2011 1. Ne 223-D3 «O 3akynkax TOBapoB,
paboT, yCayr OTASILHBIMUA BHAAMHU IOPHIAMYECKUX JHI B oT 5 ampens 2013 r.
Ne 44-d3 «O koHTpakTHOM cucTeMe B cpepe 3aKymnmok TOBapOB, pabOT, YCIyT ISt
oOecrieueHusT TOCYJAAPCTBEHHBIX M  MYHUIIMNAIBHBIX HYXKI» M HW3JIaHHBIC B
COOTBETCTBHUM C HUM BHYTPCHHHE PETYJISATUBHBIC JOKYMEHTHI YUPEXKICHHS, HE
CO3/1aBaTh CBOUMHU JICHCTBUSIMU HEOOOCHOBAHHBIE TTPEUMYIIIECTBA I KaKUX-JTHOO0
YYaCTHUKOB 3aKyTIOK.

2.2. PaboTHUK Yupexaenus, HaJICJICHHBIN OpTraHu3alMOHHO-
pPactopsSIIUTETLHBIMU  TIOJITHOMOYHSIMM TI0 OTHOIICHHWIO K JPYTUM paOOTHHKAM
VYupexaeHus, T0JDKeH ObITh 111 HUX 00pa3iioM npodeccruoHanuizma, 6e3ynpeyHoi
penyTainuy, CBOMM JIMYHBIM TIOBEJCHHEM TMOJaBaTh TNPUMEpP HYECTHOCTH,
OCCIPUCTPACTHOCTH U CIIPABEIJIMBOCTH.

2.3. PaboTtHuK VYupexaenus, HaJICJICHHBIN OpraHu3alHOHHO-
pacmopsiAUTEIbHBIMUA TTOJIHOMOYMSIMU TI0 OTHOUICHHIO K JPYTUM pabOTHUKaM
YupexieHus:
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2.3.1. npyHMMaeT Mephl 1O MPEAOTBPAIICHUI0O M YpPEryJMpPOBaHUIO B
KOJUIEKTUBE KOH(DIJIMKTa MHTEPECOB, MO MPEAYNPEXKICHUIO KOPPYIIHMH, BKIIOUYas
MEpBHI 0 NPEOTBPAILICHUIO KOPPYHIIMOHHO-0MIACHOTO MOBE/ICHUS;

2.3.2. COHGﬁCTByeT YCTAHOBJICHUIO W IIOAACPKAHHWUIO B  KOJUICKTHUBC
310POBOTO MOPAJIbHO-IICUXOJIOTMYCCKOI'O KJIMMATa,

2.3.3. mpu ompeaeneHUN o00beMa M XapakTepa MOpydyaeMoil Jpyrum
paboTHUKaM VYupexnenus  paboTel  PYKOBOJICTBYETCS NPUHILIATIAMA
CHpPaBEIMBOCTH, y4eTa JIMYHBIX U JIEJOBBIX KadeCcTB, KBaJM(UKAIMU U OMbBITA
MOTYMHEHHBIX;

2.3.4.He J[OmycKaeT IO OTHONICHHWI0O K TOAYMHEHHBIM pPaOOTHHUKAM
HEO0OOCHOBAaHHBIX NPETEH3UH, a TaKkke (PaKTOB rpyOOCTH U OECTAKTHOCTH;

2.3.5. mposBiIsieT 3a00Ty O MOJYMHEHHBIX, BHHKAE€T B HMX MPOOJIEMBbI U
HYXKJIbI, COJIEMCTBYET TPUHSTHIO 3aKOHHBIX M OOOCHOBAaHHBIX PEIICHUH,
Croco0CTBYET NMpohecCUOHATHFHOMY U JOTKHOCTHOMY POCTY PAaOOTHHUKOB,;

2.3.6. oOKa3pIBa€T TMOMJEPKKY U TOMOIIb MOJIOJBIM  CIIEHUAIUCTaM
(c ombITOM paboTHI /10 3 JIET) B MPUOOPETEHUN MPOPECCUOHAIBHBIX HABBIKOB,

2.4. PaboTHUKHN Yupexnaenus, HaJICJIICHHbIE OpraHU3alMOHHO-
pacnopsAIUTEIbHBIMU MMOTHOMOYUSIMUA IO OTHOIIEHUIO K JIpYrUM pPabOTHUKAM,
HECYT OTBETCTBEHHOCTb B COOTBETCTBMM C 3aKOHOJATENbCTBOM Poccuiickon
Qenepauuy 3a JEUCTBUS WIM O€3EUCTBHUS MOJYMHEHHBIX COTPYIHHKOB,
HapYILIAIOLIKX MPUHIUIIBI STUKU U MIPaBUjia CIy>KeOHOTO MOBEJICHUS, €CJIM OHU HE
INPUHSIIN MEp, YTOOBI HE JOMYCTUTh TaKUX JEHCTBUN MU O€31eCTBUI.

I1l. 9Tka noBeeHUsI pAGOTHUKOB Y4pesKIeHUsA

3.1. PaGoTHuku VY4YpexXJeHUsT B CBOEM JIEATEILHOCTH UCXOIAT U3
KOHCTUTYLIMOHHBIX TOJIOKEHMH O TOM, YTO 4YEJIOBEK, €ro InpaBa U CBOOObI
SBJIAFOTCS BBICIIEW LEHHOCTBIO, W KaXAbli TpPaXKAaHUH HMEET IIpaBO Ha
HEMPUKOCHOBEHHOCTh YAaCTHOW JKW3HU, JUYHYI0O U CEMEHHYIO TallHy, 3allUTy
YeCTH, TOCTOUHCTBA, CBOETO I00pPOro MMEHHU.

3.2. PaboTHUKHN YUpeKICHHUS:

3.2.1. 00s13aHbI cOOMIOAATH OOILETIPUHATHIE STUYECKUE HOPMBI U TpaBUiIa
JIEJIOBOrO TOBENIEHUs, OBITh BEXIMBBIMHU, J00POKEIATEIbHBIMU, KOPPEKTHBIMH,
NPUHIMIUATBHBIMA, BHUMATEJIbHBIMU, MPOSIBIATH TEPIUMOCTb U HENPEAB3SITOCTD
B OOLIEHHUH C Tpa)<IaHaMU U KOJIJIeraMu, pa0OTHUKAMU JPYTUX OpTaHU3alNiA;

3.2.2. mpu3BaHbl CMOCOOCTBOBATh CBOWM TOBEICHUEM YCTAaHOBJICHHUIO B
KOJUICKTUBE  JIEJIOBBIX  B3aMMOOTHOIICHHM,  OTHOIICHWH  TapTHEPCTBA,
B3aMMOYBKCHHSI M B3aUMOIIOMOIIM, KOHCTPYKTUBHOTO COTPYJIHUYECTBA JPYT C

JPYTOM.

3.2.3. NOJKHBI TPOSIBIATH YBaXXEHHE K OObIUasM M TPaJWLUsSM HapOJOB
Poccun u npyrux rocyaapcTB, yUUTHIBaTh KyJbTYpHbIE M HHBIE OCOOCHHOCTH
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PA3JIMYHBIX OTHUYCCKUX, COUAJIBHBIX I'PYIII U KOH(l)CCCI/II\/'I;

3.2.4. 00s13aHBI  CTPEMUTHCS B JIIOOOW CHUTyalldd COXPAHITh JIMYHOE
JIOCTOMHCTBO, OBITh 00pa3IOM MOBEICHUs, TOOPOMOPSIIOYHOCTH U YECTHOCTH BO
BceX cepax 0OIICCTBEHHOM KU3HU;

3.2.5. no;wkHBl W30eratb JHUYHBIX M (DUHAHCOBBIX CBsI3€H, CIIOCOOHBIX
HAHECTH yIIepO WX YECTH U JOCTOMHCTBY, PEIyTallMH Y UPEKICHHUS;

3.2.6. HE JOMycKaTh MPUHATUS THINK, KypeHHS BO BpeMs CIIy>KEOHBIX
COBEIIaHWM, Oece], HHOTO CITY)KEOHOTO OOIICHUS C TPaKTaHAMH.

Kputrka mMerommxcs HEIOCTaTKOB B pabdOTe€ CO CTOPOHBI PYKOBOIUTEIS
WIM KOJIJIET JOJDKHA OBITh OOBEKTHBHOM, B3BEIICHHOH, MPUHIMIHUAIBHON U C
NOHMMAaHHUEM MPUHUMATHCA TE€M pPaOOTHUKOM YUpeKIEHHUs, K KOTOPOMY OHa
oOparreHa.

3.3. Ilpu uCTOTHEHUU TPYAOBBIX OOS3aHHOCTEH PAOOTHUKU YUpeKICHUS
BO3JIEPKUBAIOTCS:

3.3.1. ot m060ro Buja BHICKA3bIBAHMM M JEHUCTBUM JTUCKPUMHUHAIIMOHHOTO
XapakTepa IO TMpU3HAKaM II0J1a, BO3pacTa, pachl, HAIMOHAJIBLHOCTH, S3BIKA,
IPpaXJIaHCTBA, COLMAIBHOTO, HMYIIECTBEHHOTO WJIM CEMEHHOTO IOJOKCHUS,
UCXOJI W3 TIOJMTHYCCKUX WM PEIUTHO3HBIX MPEANOYTECHUH, poja 3aHATHNA U
WHBIX UMCIOIIUXCS Pa3INIHiA;

3.3.2. oT rpy0OCTH, MPOSBIICHU TPECHEOPEKUTEITHHOTO TOHA, 3aHOCYHBOCTH,
MPEAB3ATHIX 3aMCUaHW, TIPEIBSBICHUS HEMPABOMEPHBIX, HE3aCTyKECHHBIX
OOBHHCHU,

3.3.3. 0T yrpo3, OCKOPOUTEIBHBIX BHIPAKCHUNW WM PEIUTHK, JACHCTBUH, OT
HEHOPMATHUBHOW JICKCUKH, TMPEISITCTBYIONUX HOPMAJILHOMY OOIICHUIO WIIH
TIPOBOIUPYIONINX TPOTUBOIPABHOE IMTOBEICHUE.

3.4. PaGorHUKH YupexaeHus JTOJKHBI OBITh BE)KJIUBBIMH,
T00pOXKeTaATeTLHBIMU, KOPPEKTHBIMH, BHUMATEIbHBIMUA 51 MIPOSIBIIATH
TOJICPAHTHOCTH B OOIICHUH C TPaKIaHAMH U KOJUICTaMH.

3.5. He pomyckaercst oOcyxkaeHue paOOTHUKAMW HEIOCTATKOB W JIMYHOU
YKU3HHU CBOUX KOJIJIET.

3.6. [ToBenenune paboTHUKA BCETia U MPH JHOOBIX 0OCTOSTEIHLCTBAX JOJIKHO
OBITH OE3YIPEUYHBIM, COOTBETCTBOBATh BBHICOKUM CTaHJapTaM IpodeccroHaau3ma
U HPABCTBEHHO-ITUYECKUM MpUHIMIAM. HUYTO HE JOJDKHO MOPOYMTH JEIOBYIO
pernyTaluio U aBTOPUTET PaOOTHHKA.

3.7. PabOTHUKY MpENNUCHIBACTCA: TOCTOSHHO KOHTPOJIMPOBATh CBOE
NOBEJACHUE, YYyBCTBA M OMOLMH, HE TI03BOJISAS JIMYHBIM CUMIATUSIM WIU
AHTUNATUSAM, HENPUSI3HH, HACTPOCHHUIO WM JIPY’KECKMM UYyBCTBaM BJIMATH Ha
CIIy’)keOHBIE PpELICHMs, YMEeThb MPEABUACTb IOCIEACTBUS CBOMX JEHCTBUI U
pelieHni; 00pamarbcsa OJUHAKOBO KOPPEKTHO C KOJIJIETaMHu, PYKOBOACTBOM
HE3aBHCHUMO OT MX CIIy’>K€OHOTO HJIM COLIUATIBHOTO MOJIOKEHHUS.
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3.8. B mpormecce TenedoHHOro OOINEHUS JOJDKHBI OBITH COOJIOJICHBI
CJICTYIOITUE TIPaBHUIIA;

- Ha BXOIAIIUE 3BOHKU CIICAYCT OTBCYATH KAK MOKHO 6BICTp€€, IIpu OTBCTC
Ha3bIBAaTb CBOC UM,

- IpH 3BOHKE B TMOApAa3JeieHUs YUpexaeHus pabOTHUKY HE0OXOIuMO
HAa3BaTh CBOE MMA M JIOJDKHOCTH (1100 HAaMMEHOBAHUE TMOAPA3JICICHHUS), a TaKKe
MOMHTEPECOBATHCSA, MOXET JIU COOECEIHHK B JAHHBII MOMEHT YICIUTh BpEeMs
pasroBopy;

- TIpY 3BOHKE B JPyTrHe OpraHu3ali He0OXOIMMO HA3BaTh CBOIO (haMUIIHIO
U UM$, JOJDKHOCTb, O3BYYHMTh HA3BaHHE YUPEKIEHUSA, CIPOCUTh, yIOOHO I
coOECeIHUKY pa3roBapUBaTh B JaHHBI MOMEHT;

- 3aKaHYMBATh Pa3roBOpP, KaK IIPpaBUJI0, JOJLKCH HO3BOHHBmHﬁ;

- €CITM  BOTMPOC, MO KOTOpoMy PabGoOTHHKY HEOOXOJUMO CBSI3aThCS C
KOJUIETaMU WJIM BHENIHUMHU TPEICTABUTENISIMH HE SBISICTCS CPOYHBIM, CJIEAYET
OTJIaBaTh MPEMIOYTCHHUE CBS3H 1O AIIEKTPOHHOM noute. Eciu ske Bompoc sBisieTcs
CpPOYHBIM, OJHAKO TPHU STOM HEOOXOJIMMO JOHECTH JO COoOECeAHHKa OOJIBIION
o0beM wuHpOpMALIMHU, TO TeJCPOHHBIH 3BOHOK JIOJDKEH OBITh MpeaBapeH
AJIEKTPOHHBIM COOOIIEHUEM, COJEpKaIUM ATy HHGOPMAIMI0 B HEOOXOIUMOM
o0BeME;

- 00CY>KJIeHUE C KOJUIEraMu JIMYHBIX BOIIPOCOB, PELIEHUE JIMYHBIX MPOOIIEM,
a TaK)Ke JIMYHbIE Pa3roBOPHI MO TenePoHy B pabodee BpeMs PaclieHUBAIOTCS Kak
HEeperjaMeHTUPOBaHHbBIE MTEPEPHIBHI.

3.9. IIpu BO3HUKHOBEHUU KOH(DJIMKTHOM CUTyaluu MEXKY
noJipa3esieHUsIMU, TPUOPUTETHBIM HANpPaBICHUEM pELIEeHUS] KOH(MINKTA SBISETCS
Y4ET UHTEPECOB Y UPEIKICHUSA B LIEJIOM.

3.10. Buemauii Buj pabOTHUKOB YUPEXKACHHS TPU HCIOTHECHUU HWMH
TPYJIOBBIX OO0S3aHHOCTEW, B 3aBUCHUMOCTH OT YCIIOBHUW WX HWCIOJHEHHUS, JOJDKCH
CIIOCOOCTBOBATh  yYBAXUTEIBHOMY OTHOIICHUIO TpaXIaH K YUpexJICHHIO,
COOTBETCTBOBATh OOIMIECHPUHATOMY JIEIOBOMY CTHJIIO, KOTOPBIM OTIUYAIOT
opUITMATBHOCTD, CIAEPKAHHOCTb, TPAAUIIMOHHOCTh, AKKYypaTHOCTh. PaboTHHKH
YupexaeHus CcOONIONAIOT pa3syMHYI0 JOCTaTOYHOCTh B  HCIIOJIb30BAHUU
KOCMETHKH, FOBSTTUPHBIX M3JCITHA U UHBIX YKPAIICHUH.

1V. 3akiaounrebHbIC MOJI0KEHUS

41. Ecnim y paboTHHKa YUpexkIeHUs BO3HUKAIOT 3aTPyJHEHUS B
OTHOIIEHUU TOHMMaHUs JuO0 TpuMeHeHus moyiokeHuil Kopekca, oH Bmpase
o0OpaTUThCS 32 KOHCYJbTAMEH (Pa3bICHEHHUSIMHU) K CBOEMY HEIMOCPEICTBEHHOMY
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PYKOBOJMTEIIO, a TAKXKE K JOJDKHOCTHOMY JIMIY YUpexXJIeHUs Mo npoduIakTUKe
KOPPYIIMOHHBIX U UHBIX TPaBOHAPYIICHUH.

4.2. PykoBoauTenu BCEX YpPOBHEH HE HMEIOT IIpaBa CKpbIBaTh OT
BBIILIECTOSIIIETO  PYKOBOJACTBA  (PakThl  HEHAJUIEkKAIIET0  HUCIHOJHEHMS X
MOTYMHEHHBIMU — PA0OOTHUKAMU Y UPEKIAECHUS TPYAOBBIX 00S13aHHOCTEM.

4.3. PykoBomutenn BceX YypOBHEH YupexaeHus HE IOJDKHBI JIOMYCKaTh
npecieaoBaHre paOOTHUKOB YUPEXKIECHUS 32 YBEAOMIICHUE WM WH()OPMUPOBAHHE
COOTBETCTBYIOLLIETO PYKOBOIUTEIS, IIPELyCMOTpeHHOe HacrosamuMm Koxekcom. B
TO K€ BpeMs HEOOXOAMMO MpEeceKaTh JIOObIE TMOMBITKA PacHpOCTPAHEHUS
3aBEIOMO JIO)KHOM WHGOpPMaIlMK, HEMPOBEPEHHBIX WM HEMOATBEP KICHHBIX
(akTOB C LENBI0 OMNOPOYUTh pAOOTHUKA YUpPEkKACHUS, HE3aBUCHUMO OT €ro
JOJKHOCTH.

4.4, Ha pabGoTHuka Y4YpexJIeHUss HE  MOXKET ObIThb  HAJIOXKEHO
JTUCHUIUIMHAPHOE B3BbICKAHUE 3a MpeNoCTaBlieHHWE WHGOPMAIMU O HapyIIEHUU
Konekca, 3a KpUTUKY PYKOBOJMTENS WM KOJJIEr 1O OOCTOSTEIhCTBAM,
pPeayCMOTPEHHBIM HacTosuM Kogexcom.

V. OTBeTCTBEHHOCTh PA0OTHUKA Y Ype:KIeHus!
3a Hapymenue Kogekca

5.1. HecoGmonenne Koaekca MoOXeT MNPUBECTH K  JUCIHUIIMHAPHBIM
CaHKIIMSIM — BILJIOTH JI0 YBOJIBHEHHS - B COOTBETCTBHUHM C JCHCTBYIOITUM TPYIOBBIM
3aKOHOJIATEIHCTBOM PD 1 TOKaTbHEIMU HOPMAaTUBHBIMU aKTaMH.

5.2. B cnyuasix, npeaycMOTpeHHBIX (efepalbHbIMU 3aKOHAMH, HapyIICHUE
nosnioxkeHuit Kopgekca Bieder npuMeHEHHE K pPAOOTHUKY VYUpexJACHHUS Mep
IOPUUYECKON OTBETCTBEHHOCTH.



